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APPLICATION FOR PLAN APPROVAL 
 

TROY CITY PLANNING COMMISSION, CITY HALL, TROY, ALABAMA 

 

Name of Subdivision:  

General Location of Subdivision:  

Zoning District: Plat Restrictions:  

Owner 

Name:  

Address: City St Zip  

Telephone Number:   Email:  

Applicant 

Name:  

Address: City St Zip  

Telephone Number:   Email:  

Surveyor 

Name:  

Address: City St Zip  

Telephone Number:   Email:  

Engineer 

Name:  

Address: City St Zip  

Telephone Number:   Email:  

Type of Application 

  Sketch Plan Approval     Preliminary Plat Approval     Final Plat Approval    PUD Plan Approval   

  Variance from Subdivision Regulations   Other  

Subdivision Information 

Gross Acreage of Plat:  Total Number of Lots:  

Minimum Lot Frontage (ft):  Minimum Lot Area (sf):  

Utilities:        Overhead   Underground Electrical     Servicing Water Main Diameter (in):  

Curb & Gutter:   Yes     No  Sidewalks:    Yes      No 

Located in a Flood Zone:    Yes     No  Streets:    Public     Private 

The City of 

TROY 
 

Planning & Zoning Department 



 

Authorizing Signatures 

The owner herein agrees to comply with the Subdivision Regulations for the City of Troy, Alabama, and all 

other pertinent ordinances or resolutions or specifications of the City of Troy, and statutes of the State of 

Alabama.  The owner authorizes the Planning Commission and City Staff to access the property for inspection 

purposes.  It is further agreed that all costs associated with the development of this subdivision including but not 

limited to inspections, engineering, construction, legal documentation, permitting, recording the plat and 

supplemental documents thereto with the judge of probate shall be assumed and paid by the owner.   

 

In the event the Planning & Zoning Staff or the Commission determines, at any time prior to the action being 

taken by the Commission with respect to any plan application, that the information (or any portion thereof) 

contained in the application for the plan approval is incorrect or incomplete then the Planning & Zoning Staff or 

the Commission may deem the application incomplete, and the same shall be returned to the applicant without 

further action by the Planning & Zoning Staff or the Commission. The Planning & Zoning Staff or the 

Commission shall not be obligated to further review the application until the information (or any portion 

thereof) shall be corrected to the satisfaction of the Planning & Zoning Staff. 

 

I hereby certify that the information on this application and attachments are correct ad that the property affected 

by this application is in the exclusive ownership or control of the application, or that the applicant has the 

consent of all partners in ownership of the affected property. An authorization letter from the property owner 

has been attached in the event that the owner’s signature has not been provided below. 

 

Property Owner(s) 

 

    

Name (Please Print)  Signature 

 

    

  Date 

 

 

    

Name (Please Print)  Signature 

 

    

  Date 

 

Applicant(s) or Authorized Agent 

 

    

Name (Please Print)  Signature 

 

    

  Date 

 



 
P.O. Box 549 · 306 East Academy Street · Troy, Alabama 36081 

Phone:  334.670.6058 · Fax: 334.670.6078 

 

 

 

 

 

 

 

CITY OF TROY STANDARD FORMAT FOR PLAT CERTIFICATION STATEMENTS 

 

1. Certification of title showing that the applicant is the owner of the land within the subdivision.  

 

I (we), _________________________________________________, the owner(s) of the real property 

shown on this plat, hereby joins in the statement of ___________________________, a Professional 

Licensed Surveyor of Alabama, and certify that is was and is our purpose to subdivide the lands so platted 

as shown. 

 

In witness whereof, I have hereunto set my hand on this the _____ day of _________________, _______. 
 

_______________________________________ 

__________________________, Owner 

 

2. Statement by the owner dedicating street rights-of-way and any sites for public use. 

 

I (we), _________________________________________________, the owner(s) of the real property 

shown on this plat, hereby dedicate to public use forever all streets, alleys, drives, walks, park(s) or other 

public ways and open space, except those designated as private. 

 

In witness whereof, I have hereunto set my hand on this the _____ day of _________________, _______. 
 

_______________________________________ 

__________________________, Owner 

 

**If said subdivision contains privately maintained paved roads, the following certification must also be 

included on the plat: 

 

 ___________, owner, by filing this Plat of Record, does hereby dedicate to the owners of the lots in said 

subdivision, public utilities serving said subdivision, emergency services providers with jurisdiction and 

public service agencies, the use of all the private streets and other easements shown hereon and do hereby 

grant an express easement across said private streets shown hereon for the use, benefit and accommodation 

of the City for any purpose related to the exercise of a governmental service or function, including, but not 

limited to emergency vehicle access, inspection services and code enforcement and for the mutual benefit, 

use and accommodation of all public utility entities. All streets show hereon are private streets and are not 

dedicated for use as public streets or rights-of-way, and the public shall have no right to use any portion of 

such private streets.  ___________, owner, by filing this Plat of Record, and all future owners of property 

within this Subdivision, by purchasing such property, acknowledge and agree that the City of Troy, 

Alabama shall have no obligations whatsoever to repair or accept maintenance of the roads shown in this 

subdivision. ___________, owner, and all future owners of property within this Subdivision shall look 

solely to the ___________ Homeowners Association for future maintenance and repair of the roads and 

streets shown on this Subdivision. 

 

In witness whereof, I have hereunto set my hand on this the _____ day of _________________, _______. 

_______________________________________ 

__________________________, Owner 

The City of 

TROY 
 

Planning & Zoning Department 



 

3. A Notary’s Acknowledgment of the Dedication Certificate referred to in “2” above. 

 

STATE OF ALABAMA 

 

COUNTY OF ______________________ 

 

Before me a Notary Public in and for said County and State personally appeared 

_______________________________________, whose name is signed to the foregoing instrument and 

whose name is known to me, and who acknowledge the making of the foregoing instrument and signing of 

this plat to be their free act and deed.  

 

In testimony whereof I have hereunto set my hand and affixed my official seal this the ____________ day 

of ________________________, ____. 

 

_______________________________________ 

__________________________, Notary Public 

 

My commission expires:____________________ 

 

 

4. Licensed Land Surveyor’s Certificate and reference to deed book and page of the parent tract and 

Statement by a said surveyor registered in the state certifying that the plat meets the requirements of 

"Minimum Technical Standards for Land Surveying in the State of Alabama," latest edition, as 

published by the Alabama Society of Professional Land Surveyors. 

 

I, _____________________________, a professional land surveyor of the State of Alabama, do hereby 

certify that all parts of the survey and drawing have been completed in accordance with the current 

standards of practice for surveying in the State of Alabama. 

 

Description of Property:   

 

 

 

 

 

I further certify that the plat or map shown hereon is a true and correct map showing the subdivision into 

which the property described is divided, giving length and bearings of the lots and their lot numbers, and 

the name and dimensions of all public rights of way, streets, alleys, easements, etc. Said map further shows 

the relationship of the property shown hereon to the Government Land Survey and that permanent 

monumentation has been established and is shown as such hereon. 

 

In witness whereof, I have hereunto set my hand on this the _____ day of _________________, _______. 

 

_______________________________________ 

__________________________,  Alabama Professional Land Surveyor No. __________ 

 

 



 

5. Licensed Engineer of Record’s Certificate of Engineering Design by Professional Engineer, if 

required.  

 

I, ____________________________________________, the Licensed Engineer of Record for this 

subdivision, certify that the infrastructure installed, or proposed for installation, fully meets the designs, 

specifications, and plans as detailed in the engineering drawings for the subdivision as shown hereon as 

approved by the City of Troy. 

 

In witness whereof, I have hereunto set my hand and seal on this the _____ day of _________________, 

_______. 

 

_______________________________________  

__________________________, Alabama Licensed Professional Engineer No._______________ 

 

6. A Certificate of Flood Hazard Designation by Licensed Professional Engineer or Surveyor, if 

applicable. 

 

The plat hereon (includes) or (doesn’t include) areas within a designated 100-year flood hazard zone and 

for which are represented on the plat as required by the Rules & Regulations, this the _____ day of 

_________________, _______. 

 

_______________________________________  

__________________________,  Flood Plain Administrator, City of Troy, Alabama 

 

7. Certificate of approval by the City of Troy Utility Department. 

 

The electric, water and sewer system installed, or proposed for installation fully meet requirements of the 

City of Troy Utility Department, and is hereby approved as shown, this the ______ day of _____________, 

____. 

 

  

__________________________, Utility Department, City of Troy, Alabama 

 

8. Certificate by the City Engineer that the subdivision meets all the requirements for required street 

and utility improvements. 

 

I hereby certify: (1) that streets, drainage system, utilities, and other improvements have been installed in 

an acceptable manner according to City specifications or, (2) that a security bond in the amount of 

$__________________ has been posted with the Planning Commission to assure completion of all 

required improvements in case of default, this the ______ day of _____________, ____. 

 

_______________________________________  

__________________________,  City Engineer, City of Troy, Alabama 



 

 

9. Certificate by the County Health Officer when individual sewage disposal and/or water systems are 

to be installed. 

 

I hereby certify that the water supply and sewage disposal utility systems installed or proposed for 

installation in the subdivision plat entitled_____________________________________________ fully 

meet the requirements of the Alabama State Health Department, and are hereby approved as shown, this 

the ______ day of _____________, ____. 

 

_______________________________________ 

__________________________,  Public Health Environmentalist, Pike County Alabama 

. 

 

10. A Certificate of Approval by the County Engineer. 

 

The undersigned, as Engineer for Pike County, Alabama, hereby approves the plat as shown hereon for 

recordation in the office of the Judge of Probate of Pike County, Alabama, this the ______ day of 

_____________, ____. 

 

_______________________________________ 

__________________________,  County Engineer, Pike County, Alabama 

  

 

11. Certification of approval by the planning commission secretary that the plat has been approved for 

recording by the probate judge. 

 

The plat hereon is hereby approved by the Planning Commission of the City of Troy, Alabama, this the  

______ day of _____________, ____. 

 

_______________________________________ 

__________________________, Secretary, Planning Commission of the City of Troy, Alabama 

 



 

PERFORMANCE BOND  

 

 

KNOW ALL MEN BY THESE PRESENTS: 

 

That we, ___________________________________________________ as Principal and the undersigned 

Surety, are held and firmly bound unto the City of Troy, Alabama, hereafter called City, in the full use of 

_________________________________________________ DOLLARS ($_______________) for payment of 

which, well and truly to be made, we and each of us, bind ourselves jointly and severally, by these presents. 

 

 

Dated this _____ day of ________________________, 20_____. 

 

The conditions of this obligation are such that,  

 

WHEREAS, PRINCIPAL has, pursuant to the Subdivision Regulations of the City of Troy, Alabama, elected to 

file this bond in lieu of actual completion of improvements and utilities in the above subdivision.  

 

 

THEREFORE, if the PRINCIPAL shall, within one (1) year from the date of approval of the final plat of the 

subdivision, faithfully install complete improvements and utilities in the subdivision according to requirements 

or ordinances, approved plans, specifications, subdivision rules and regulations of the City and pay all bills of 

contractors, subcontractors, labor and materials incurred in completions hereof; and shall hold harmless and 

indemnify the governing body and all interested property owners against liability, loss or damage by reason of 

failure of PRINCIPAL to faithfully perform the conditions hereof, then his obligation shall be null and void, 

otherwise to remain in full force and effect; PROVIDED, however, that actions upon this bond by contractors, 

subcontractors, laborers or materialmen shall be limited to six (6) months from and after completion of the 

improvements and utilities above referred to. 

 

Signed, sealed and delivered the day and year first above written.  

 

 

   

PRINCIPAL 

 

ATTEST:  

 

  By:   

Secretary 

 

 

Approved as to form and legality this __________ day of _____________________, 20____. 

 

 

ATTEST: 



 
P.O. Box 549 · 306 East Academy Street · Troy, Alabama 36081 

Phone:  334.670.6058 · Fax: 334.670.6078 

 

 

 

 

 

 
 

PRELIMINARY PLAT CHECKLIST 

(page 1 of 2) 

 

Name of Subdivision:  

Number of Lots in Subdivision:  

Name of Owner:  

Name of Engineer:  

Name of Applicant:  

Telephone Number of Applicant:  Business:   

 Home:   

Date of Application:  

 

Yes No N/A  

   Three (3) copies of plan submitted (24” x 36”) scaled at 100’ to the inch 

   11” x 17” reproducible sheet 

   Electronic Copy on a diskette or CD in each the jpeg, pdf, dwg and any other digital 

format approved or required by the City of the preliminary plan along with any attendant 

items required 

   A fee in the amount specified in Exhibit A – Schedule of Subdivision Fees 

The following information shall be shown on or attached to the Preliminary Plat 

 

Yes No N/A  

    A vicinity map, to scale, showing the location of the proposed subdivision and its 

relationship to the surrounding area. 

   Survey data showing the dimensions and bearings of the boundaries of the subdivision; 

section and corporate lines; and contours at five (5) foot intervals based on city datum or 

National Geodetic Survey sea level datum.  

   The title or name under which the proposed subdivision is to be recorded; the name and 

address of the owner or owners; and the name and seal of the registered land surveyor 

responsible for the plat.  

    Notations giving the scale of the drawing(s), true north arrow, datum, benchmarks, 

bearing base, and date. 

    The location of existing streets, buildings, railroads, bridges, sanitary sewers, drainage 

facilities, water mains, and any public utility easements on both the land being 

subdivided and on the adjoining land; the names of adjoining subdivisions; and the names 

and mailing address of the owners of record of the adjoining parcels of land as they 

appear on the current tax records in the office of the tax assessor.  

    Proposed tract boundary lines, right-of-way lines of streets, easements and other rights-

of-way; property lines of lots and other sites with proposed dimensions. 

The City of 

TROY 
 

Planning & Zoning Department 



PRELIMINARY PLAT CHECKLIST 

(page 2 of 2) 

 

Name of Subdivision:  

Name of Applicant: Date of Application:  

 

The following information shall be shown on or attached to the Preliminary Plat (continued) 

 

Yes No N/A  

   The names and/or county road numbers, locations, right-of-way widths and other 

dimensions of proposed streets, alleys, easements, right-of-ways, parks, open spaces, and 

reservations.  

   Lot lines, lot numbers, building setback lines; tabulations stating gross and net acreage of 

the subdivision, acreage of existing and proposed public areas within the subdivision, 

number of residential lots, and area of each lot.  

   The location of watercourses, 100-year floodplains, wetlands, wooded areas, buildings or 

structures, and other significant natural and built features on the tract.  

   Information about highways or other major public improvements planned by public 

authorities for future construction on or adjacent to the tract.  

   Sites to be reserved or dedicated for parks, recreation areas, schools or other public uses; 

sites, if any, for multi-family dwellings, shopping centers, churches, industry, or other 

uses exclusive of single family dwellings.  

    Preliminary plans of proposed drainage and utility layouts duly approved by the 

appropriate utility departments and indicating pipe sizes, location of valves and fire 

hydrants and similar facilities; and showing feasible connections, when possible, to 

existing and proposed utility and drainage systems.  Proposed storm water and utility 

easements and/or right-of-ways shall be clearly marked with dimensions. 

 

Notes: 

 

 

 

 

 

 

 

 

 

 

 

 



 
P.O. Box 549 · 306 East Academy Street · Troy, Alabama 36081 

Phone:  334.670.6058 · Fax: 334.670.6078 

 

 

 

 

 

 
 

FINAL PLAT CHECKLIST 

(page 1 of 4) 

 

Name of Subdivision:  

Number of Lots in Subdivision: Date of Application:  

Owner: Phone:  

Engineer: Phone:  

Onsite Inspector: Phone:  

Applicant: Phone:  

Start of Construction Date: End of Construction Date:  

 

Yes No N/A  

   Mylar copy of plan submitted (24” x 36”) scaled at 100’ to the inch 

   Nine (9) copies of final plan - 11” x 17” reproducible sheet 

   Electronic Copy on a diskette or CD in each the jpeg, pdf, dwg and any other digital 

format approved or required by the City of the preliminary plan along with any attendant 

items required 

   A fee in the amount specified in Exhibit A – Schedule of Subdivision Fees 

The following information shall be shown on or attached to the Final Plat 

 

Yes No N/A  

   A diagram to scale showing the general location of the subdivision. 

   Primary control points approved by the City Engineer or County Engineer, as 

appropriate; or description and ties to such control points; to which all dimensions, 

angles, bearings, and similar data on the plat shall be referred.  

   Tract boundary lines, right-of-way lines of streets, easements and other rights-of-way; 

property lines of lots and other sites with accurate dimensions; bearings, tangent 

distances, radii, central angles, arc lengths, and degrees of all curves; and the location and 

description of all monuments. All survey data shall be according to the "Minimum 

Technical Standards for Land Surveying in the State of Alabama," latest edition, as 

published by the Alabama Society of Professional Land Surveyors. At least two (2) 

corners of the subdivision shall be referenced to the state plane coordinate system if an 

established and proven point is within one-half (½) mile of the subdivision.  

   Title, scale, north point, and date. 

   Name and right-of-way width of each street or other public right-of-way. 

   Numbers to identify each block and lot; and the area of each lot. 

The City of 

TROY 
 

Planning & Zoning Department 



FINAL PLAT CHECKLIST 

(page 2 of 4) 

 

Name of Subdivision:  

Name of Applicant: Date of Application:  

 

The following information shall be shown on or attached to the Final Plat (continued) 

 

Yes No N/A  

    The location, dimensions, and purpose of any easements. 

   The purpose for which sites other than residential lots may be used. 

   The names and addresses of the current owners and reference to the plat book or deed 

book and page, evidencing such ownership of all land immediately adjoining the tract of 

land being subdivided; as such names appear in the records in the Office of the Tax 

Assessor and the Office of the Probate Judge. 

   Existing structures shall be located on the plat and fully dimensioned so that conformance 

with any applicable regulations can be verified.  

   Note prohibiting structures on easements. Access shall not be restricted by ungated 

fences. 

   Delineation of all stream and wetland buffers. 

   Gross and net acreage of the property and number of lots proposed. 

   All endorsements, dedications, statements and certificates placed on the Final Plat and 

lettered or typed on the Final Plat in such a manner as to insure that the endorsements, 

dedications, statements and certificates will be legible on any prints made therefrom. 

   Certification of title showing that the applicant is the owner of the land within the 

subdivision.  

    Statement by the owner dedicating street rights-of-way and any sites for public use. 

   A Notary’s Acknowledgment of the Dedication Certificate referred to in above statement. 

   Licensed Land Surveyor’s Certificate and reference to deed book and page of the parent 

tract and Statement by a said surveyor registered in the state certifying that the plat meets 

the requirements of "Minimum Technical Standards for Land Surveying in the State of 

Alabama," latest edition, as published by the Alabama Society of Professional Land 

Surveyors. 

   Licensed Engineer of Record’s Certificate of Engineering Design by Professional 

Engineer, if required.  

   The name, address and phone number of Developer, Owner, Licensed Land Surveyor and 

Engineer of Record. 



FINAL PLAT CHECKLIST 

(page 3 of 4) 

 

Name of Subdivision:  

Name of Applicant: Date of Application:  

 

The following information shall be shown on or attached to the Final Plat (continued) 

Yes No N/A  

   A statement of identification of the place of filing of Articles of Incorporation of any 

homeowners’ association or other similar entity owning or maintaining any “common” 

area or similar property within the Subdivision. 

   A Certificate of Flood Hazard Designation by Licensed Professional Engineer or 

Surveyor, if applicable. 

   Certificate of approval by the Electric Utility. 

   Certificate of approval by the Water and Sewer Utility. 

   Certificate by the City Engineer that the subdivision meets all the requirements for 

required street and utility improvements. 

   Certificate by the County Health Officer when individual sewage disposal and/or water 

systems are to be installed. 

   A Certificate of Approval by the County Engineer. 

   Certification of approval by the planning commission secretary that the plat has been 

approved for recording by the probate judge. 

Attendant Items 

The final plat shall be accompanied by the following items, as appropriate. 

Yes No N/A  

   A copy of the protective covenants, if any, as they are to be recorded. If the subdivision 

contains common open space, retention ponds or other amenities for the use of the 

residents of the subdivision, provisions shall be made for a homeowner or residents 

association or other means for maintaining the common open space or other amenity.  

   Receipt of a certificate from a land surveyor registered in the state that permanent 

monuments of suitable size and material have been placed for each lot corner in the 

subdivision, and that a satisfactory survey defines such permanent monuments in relation 

to located section corners or fractional corners of the survey of public lands.  

   The Developer and/or Owner shall provide adequate proof to the City of any necessary 

approval or permit from the Corp of Engineers, the Alabama Department of 

Environmental Management or any other agency of the United States or the State of 

Alabama. If Wetlands or any other conditions significantly affecting the site are present, 

then the Owner or Developer shall provide a Statement of Jurisdiction and approval from 

any agency of the United States or the State of Alabama exercising jurisdiction over such 

condition. 

   The Developer and/or Owner shall provide a sworn statement, addressed to the City of 

Troy, in which said developer, shall agree to maintain such infrastructure such as 

drainage, utilities, stabilization to include vegetation, and streets; and such statement shall 

be binding to the Developer and/or Owner for a period of not less than one (1) year after 

the date of final plat approval and/or completed construction. 



FINAL PLAT CHECKLIST 

(page 4 of 4) 

 

Name of Subdivision:  

Name of Applicant: Date of Application:  

 

Attendant Items (continued) 

The final plat shall be accompanied by the following items, as appropriate. 

 

Yes No N/A  

   A statement signed by the City Engineer that the subdivider that all streets shown on the 

plat have been graded and improved; and all sewage, water, and drainage facilities have 

been installed in accordance with the requirements of these regulations, with the action of 

the Planning Commission in giving tentative approval to the subdivision, and in 

accordance with city specifications. In order for this to happen the following information 

must be provided: 

    Engineering Plan, if altered from original approved plan 

    Copies of all subsurface investigations and testing has been performed by a 

qualified geotechnical engineering and construction materials firm throughout the 

duration of the project with the results of such testing attached.  

   A statement signed by the Licensed Engineer of Record for the project stating that an 

inspector has been onsite throughout the duration of the project, that all improvements 

have been constructed in accordance to the engineering plan approved by the City, and 

that all subsurface investigations and testing has been performed by a qualified 

geotechnical engineering and construction materials firm throughout the duration of the 

project with the results of such testing attached. The cost of all engineering, inspections, 

investigations, and testing required in connection with the construction of such 

improvements shall be the responsibility of the developer. 

   All necessary deeds for right-of-ways and utility and drainage easements requiring 

dedication, in a format approved by the City Attorney, for execution and recording upon 

acceptance by the City Council. 

Notes: 

 

 

 

 

 

 

 

 



EXHIBIT A 

 

Schedule of Subdivision Fees  

 

1.   All subdivision plats submitted to the City Planning Commission for approval must be accompanied by cash 

or a check made payable to the City of Troy, Alabama, for the amount specified in the following schedule:  

 

        PRELIMINARY PLAT  

        Residential Zones: $50.00 plus $1.00 per lot  

        All other Zones: $50.00 plus $3.00 per lot  

 

        FINAL PLAT  

        Residential Zones: $100.00 plus $1.00 per lot  

        All other Zones: $150.00 plus $3.00 per lot  

 

2. After filing an application for plat review, if the applicant, engineer, and/or owner requests withdrawal of 

the subdivision application at any time before the application is acted on by the Planning Commission, and 

if said application is withdrawn from consideration before being acted on by the Planning Commission, any 

subsequent requests by the applicant, engineer, and/or owner for review of the same or similar application 

will be treated as a new application; therefore, the fee schedule as set out above will apply as if it were a 

new application; provided, however, that the foregoing shall not apply to withdrawal requests made by the 

Planning Commission or the City Council. Furthermore, an application may receive a maximum of one (1) 

holdover request at the request of the applicant, and the applicant shall be responsible for any costs incurred 

for re-notification of property owners. Any additional requests for holdover shall be deemed a new 

application, requiring a new submission, including all fees. 

 

3. Each filing of a preliminary plat, whether or not a preliminary plat for the same property had been filed 

previously, shall be subject to the same requirements and fees as specified for filing the preliminary plat.  

 

4. Resubdivisions and replats may be submitted for final approval at first submission provided no new streets 

are proposed or included. Fees will be the same as if the property had never been platted.  

 

5. Each filing of a final plat, whether or not a final plat for the same property has been filed previously, shall 

be subject to the same requirements and fees as specified for filing of the final plat. 
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